                                       Daily task checklist and process 

    Login & System Health Check 
1. Log in to GP and verify the manufacturing company database opens correctly.
2. Confirm Manufacturing, Inventory, and Financial modules are accessible.

Production Order / MO Status Check
1. Check the status of open Manufacturing Orders (released, in process, completed).
2. Identify and resolve any stuck or incorrect MOs.
Shop Floor Transaction Check
1. Verify shop floor labor, machine time, and production quantity entries.
2. Missing entries can impact production costing.
Raw Material Issue Check
1. Verify raw material issue transactions are posted correctly.
2. Avoid negative inventory or incorrect item issues.
WIP (Work in Process) Monitoring
1. Monitor WIP cost movement daily.
2. Incorrect WIP causes financial discrepancies.
Scrap & Rejection Entry Check
1. Verify scrap and rejection entries are properly recorded.
2. This is important for yield and cost analysis.
Finished Goods Receipt Check
1. Verify finished goods are correctly received into inventory.
2. Incorrect receipts affect sales dispatch.
Inventory Balance Validation
1. Validate raw material, WIP, and finished goods inventory balances.
2. Mismatch impacts production planning.
Purchase & Vendor Receipt Check
1. Check daily purchase receipts for raw materials and components.
2. Unposted receipts can delay production.
Sales Order & Dispatch Check
1. Verify sales order and dispatch postings.
2. Incorrect postings cause billing and inventory issues.
Costing & Variance Check
1. Monitor actual vs standard cost variances daily.
2. High variances indicate process issues.
GL Posting Validation
1. Validate manufacturing and inventory postings to GL.
2. Avoid out-of-balance conditions.
Integration / Automation Check
1. Check data transfer from shop floor, barcode, or MES systems.
2. Integration failures impact production.
Error Log Review
1. Review GP/SQL logs for manufacturing-related errors.
2. Early detection prevents production loss.
Reports Verification
1. Validate daily production, inventory movement, and cost reports.
2. Management decisions depend on these reports.
User Access & Control Check
1. Ensure users have only required production and inventory access.
2. Unauthorized changes create risk
Backup Confirmation
1. Confirm daily GP database backups.
2. Manufacturing data is critical.
End-of-Day (EOD) Closure
1. Ensure no manufacturing, inventory, or sales batches remain open at EOD.
2. System is ready for next day production.

